Annex to the Ordinance No. 5 of the Rector of the Warsaw University of Life Sciences of 17 February 2020
on the Social Benefits Fund Rules and Regulations at the Warsaw University of Life Sciences

[bookmark: _GoBack]SGGW SOCIAL BENEFITS FUND RULES AND REGULATIONS

Chapter I
General provisions

§ 1
1. SGGW Social Benefits Fund Rules and Regulations defines the rules for managing the Fund's resources for particular purposes and types of social activity, as well as the rules and conditions for using services and benefits financed by the Fund's resources.
2. These rules and regulations have been developed on the basis of:
1) Act of 4 March 1994 on the company social benefits fund, consolidated text (Journal of Laws of 2019, item 1352),
2) Act of 26 June 1974 - Labour Code (Journal of Laws of 2014, item 1502, as amended),
3) Act of 23 May 1991 on trade unions (Journal of Laws of 2015, item 1881, as amended),
4) Act of 20 July 2018 Law on Higher Education and Science (Journal of Laws of 2018, item 1668, as amended),
5) other than those indicated in items 1) - 4) generally applicable provisions of law.
3. Whenever in these Rules and Regulations reference is made without further specification to:
1)  SGGW, University,  Employer – this should be understood as the Warsaw University of Life Sciences,
2) Rules and regulations - this should be understood as SGGW Social Benefits Fund Rules and Regulations, 
3) Fund - this should be understood as SGGW Social Benefits Fund,
4) Committee - this should be understood as the Rector’s Committee for Social Affairs,
5) Trade Unions - this should be understood as the trade unions operating at the Warsaw University of Life Sciences pursuant to Act of 23 May 1991 on trade unions,
6) Application - this should be understood as any application for a given social benefit financed by the Fund,
7) Pensioner/Retiree - this should be understood as former employee, who are entitled to an old-age pension or disability pension, and for whom SGGW was the last employer before receiving the above rights,
8) Employee - this should be understood as a full-time and part-time employee at SGGW working under an employment contract, appointment excluding persons on unpaid leaves other than parental leave
9) Child - this should be understood as children as referred to in  § 4.1 item 3 (a) and ( b),
10) Common household - this should be understood as persons living together with an employee, pensioner or retiree at the same address and satisfying their life needs jointly, making joint household economic decisions, co-financing their maintenance in the case of having their own income, family dependent, i.e. spouses and children, or in a civil partnership with an employee, pensioner or retiree. The status of such persons should be determined on the basis of the applicant's statement who is an employee, pensioner or retiree,
11) Income - this should be understood as money and monetary values, benefits-in-kind and other gratuitous benefits within the meaning of the provisions of the law on personal income tax (subject to and not subject to personal income tax),
12)  Co-financing - this should be understood as granting a specified amount of money to cover expenses for a specific purpose,
13)  Refund - this should be understood as a total or partial refund of costs incurred by the entitled person,
14)  Fortuitous event/ force majeure - this should be understood as an external, unpredictable, irresistible and beyond the control of persons concerned, even with due diligence, such as theft, burglary, destruction of a house or apartment caused by flood or fire, accidents resulting in health detriment, death, etc.
15)  Act - should be understood as the Act of 4 March 1991 on the company social benefits fund,
16)  Estimate - this should be understood as the plan of Fund’s resources inflows and outflows in a given calendar year. It is a document constituting the basis of the University's social activity, developed by 31 May of a given year.
17)  Provisional twelfths system - a temporary document prepared by 31 January of a given year, regulating inflows and outflows of the Fund's resources in a given calendar year, until the the estimate is approved,
18)  Loan - this should be understood as housing loan in a form of repayable assistance from the Fund, to meet the employee's housing needs,
19)  Borrower - this should be understood as a person who has been granted a loan from the Fund,
20)  Allowance - this should be understood as non-repayable financial assistance of a monetary nature.
4. The Rules and Regulations are available on the www.sggw.pl website, as well as in the traditional version at the SGGW Social Section.

Chapter II
Distribution and management of funds and the appointment of the Committee

§ 2
Fund management
1. The Fund is created from an annual write-off, the amount and dates of transfer of which are determined by separate provisions.
2. 2. The Fund's resources may be increased by the proceeds specified in the currently applicable provisions.
3. The Fund's resources are administered by the Rector of the Warsaw University of Life Sciences.
4. The basis for the management of the Fund's resources are the provisions of the Act, the Regulations and the Estimate, subject to section 5.
5. Until the estimate is approved, the provisional twelfths system applies.
6. The estimate and the provisional twelfths system are presented and approved by the Rector in agreement with the trade unions.
7. The estimate should include in particular:
1)  the balance of the Fund's resources as at 1 January of the current calendar year (equals the final balance of the previous calendar year), separated into the balance of the bank account specified in section 8 and the status of settlements with employees regarding the loans.
2) the amount of planned Fund inflows, including in particular:
a) the amount of the annual write-off, calculated in accordance with the Ordinance of the Rector of the Warsaw University of Life Sciences on defining the rules for calculating and recording a write-off for the SGGW Company Social Benefits Fund,
b) the estimated amount of receivables due in a given year for the repayment of loans granted from the Fund,
c) the amount of the Fund's unused resources in the previous calendar year,
3) the amount of planned expenses from the Fund, including in particular:
a) the amount of funds allocated to social activities,
b) the amount of funds allocated to the company's social facilities.
8. The Fund's resources are deposited in a separate bank account.
9. The Fund’s resources not used in a given calendar year are transferred to the next year budget.

§ 3
Rector’s Committee for Social Affairs
1. The Rector appoints the Rector's Committee for Social Affairs by way of an ordinance, for a definite period of time, not longer than the term of office of the University authorities.
2. The tasks of the Committee include verifying applications and documents attached to applications related to granting the benefits from the Fund referred to in § 5 and making decisions on the above, as well as reporting new solutions resulting from the needs of persons indicated in § 4 sec.1, subject to section 3.
3. Any application for co-financing the recreation, such as the so-called "wczasy pod gruszą", spending holidays at the SGGW facilities, children summer camps, winter camps, as well as sports, cultural and educational activities are verified and considered by the SGGW Social Section and approved in the form of a report by the Committee.
4.   The report contains information on the benefits granted, referred to in the first sentence, together with information on their amount.
5. The Committee considers submitted applications at least once a month.
6. Any activities related to comprehensive support for the Fund, including in particular Committee's administrative support, are carried out by the SGGW Social Section.
7. Members of the Committee and the Social Section staff have the right to verify applications and other documents submitted or presented to the Employer in order to receive some assistance from the Fund, including the processing of personal data contained in the above-mentioned documents on the basis of a written authorization to process personal data and are obliged to keep confidential the personal data contained in the above-mentioned documents.
8. All documentation concerning the activities of the Fund is stored in the Social Section of the Warsaw University of Life Sciences.

§ 4
Eligible beneficiaries of the Fund
1. Eligible beneficiaries of the Fund in accordance with the rules set out in the Regulations, hereinafter referred to as the "beneficiary", include:
1) an employee,
2) a retiree and pensioner,
3) a family member of the entitled person referred to in items 1) and 2);
a) a dependant on the beneficiary referred to in 1) and 2) - own child, adopted child, child cared for by a foster family, or a child of a spouse - until the above-mentioned persons turn 15 or until they complete their education, however, no longer than until the age of 25, after prior confirmation of the above facts, i.e., by presenting the required documents, such as birth certificate, school/student ID, decision of the competent court, subject to item b),
b) the child mentioned in item a) in a condition of permanent disability due to illness, being permanently unable to perform without any assistance from another person,  after prior confirmation of the above facts by presenting the relevant document of the authorized institutions certifying the degree of disability - without age limits, unless otherwise stated herein,
c) a spouse in the case referred to in § 9 sec. 2 (4) of the Regulations,
4) persons referred to in item 3) also after the death of an employee, retiree or pensioner, on the terms set out in the Regulations.
2. The beneficiary referred to in para. 1 item 3 may use the Fund until the loss of the status of the fund beneficiary by the person referred to in para. 1 items 1) and 2), unless otherwise stated in the Regulations.
3. Each of the persons referred to in para. 1 is included only in one of the categories of persons entitled to use the Fund listed in the Regulations (i.e. is a beneficiary of the Fund on the basis of the categories of entitled persons listed in para. 1).
4. The beneficiary referred to in para. 1 items 1 and 2 is entitled to use individual benefits financed by the Fund only in connection with having the status of a family member of one of the persons referred to in § 4 para. 1 item 3).
5. Fund benefit applications for children entitled to use the Fund (beneficiaries referred to in para. 1 items 3 a) and b)) should be submitted by parents or legal guardians who are beneficiaries of the Fund referred to in para.1 items 1) and 2) above.
6. The SGGW Social Section prepares and updates the personal list of beneficiaries of the Fund, referred to in par 1 item 3(a) and (b), hereinafter referred to as "The list of children". In order to enter the child on the list it is required to present the abbreviated birth certificate of the child to the Social Section, and in the case of the adopted child - the relevant decision of the guardianship court. If the provisions of the Regulations indicate that a condition classifying a child into one of the categories of persons entitled to benefit from the Fund is to document certain facts (e.g. continuing education), it is the responsibility of the child's parent (legal guardian) to present appropriate documents confirming this condition in a timely manner. One can register a child on the list of children by: the end of the calendar year, however, it is not possible to backdate the benefits, for the periods preceding the delivery of the indicated documents.

§ 5
How to use the Funds
The Fund resources may be allocated on the terms set out in the Regulations, for:
1) non-repayable financial assistance for people in a particularly difficult life, family or material situation (allowance),
2) non-repayable financial assistance for people affected by an individual fortuitous event, natural disaster, long-term illness or death (casualty assistance),
3) cash benefit for childbirth,
4) loan, 
5) non-repayable financial assistance in the form of a scholarship for children referred to in § 4 para. 1 item 3(b) (allowance),
6) co-financing of summer and winter holidays for children, organized with the participation of the employer - domestic and international camps, winter camps, summer camps,
7) co-financing of self-organized holidays - the so-called ‘wczasy pod gruszą”,
8) reimbursement of the accommodation costs in SGGW facilities,
9) co-financing of trips organized by trade unions operating at SGGW or the Social Section,
10) non-repayable financial assistance in the form of occasional benefits for retirees and pensioners,
11) co-financing of sports and recreational activities,
12) Christmas gifts including sweets and toys for children referred to in § 4 para. 1 item 3(a) - aged 1 to 15 years,
13) co-financing of cultural and educational activities,
14) organizing social and cultural events for retirees and pensioners,
15) co-financing of SGGW social facilities.

§ 6
General rules and conditions for granting benefits from the Fund
1. Benefits financed from the Fund are discretionary and the applicant cannot make any claims in this respect. Services and benefits financed from the Fund cannot be subject of a claim, which means that the beneficiary indicated in § 4 para. 1, who did not receive benefits when they applied for them, may not submit any claims (equivalents) in this respect.
2. Granting social services and benefits and their amount depends on the life, family and material situation of the beneficiary indicated in § 4 para. 1 and the financial capabilities of the Fund, unless otherwise results from the nature of benefits or services financed by the Fund.
3. Priority in granting benefits from the Fund shall be granted to beneficiaries referred to in § 4 para. 1, who submitted an appropriate application and demonstrated, in particular, the fact of raising children alone, having large families, or having children who, due to their health condition, require specialist, expensive care and treatment, and raising children who are partially or completely orphaned.
4. An employee, pensioner or retiree using the Fund benefits who, when applying for a benefit co-financing holidays organized on their own, the so-called "wczasy pod gruszą", sports and recreational activities as well as cultural and educational events, did not present documents confirming family income per capita,
5. required under the Regulations, will not be deprived of this benefit, but may obtain it only in the amount specified for persons with the highest provided income criterion for a given benefit, in accordance with Appendix No. 1 hereto.

§ 7
General rules of proceeding when granting the Fund benefits
1. Fund benefits are granted at the request of the entitled person, unless otherwise stipulated in the Regulations, and on the terms and conditions specified therein.
2. A person applying for a given benefit financed by the Fund submits an appropriate application to the Committee via the Social Section, according to the templates constituting Appendices 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12 hereto, hereinafter referred to as the "application", whereby applications should be submitted to the Social Section. Any applications with the required statements and documents (attached or presented for inspection) should be submitted within the deadlines provided for in the Regulations, provided the Social Section does not accept an incorrectly completed or incomplete application, which has not been accompanied by documents (the submission or presentation of which is necessary at the moment of submitting such an application) required under the Regulations, subject to § 6 sec. 4.
3. Applications are considered in the order of their submission, subject to § 6 sec. 3.
4. Along with the submission of the application, the applicant is obliged to:
1) make a statement about the life, family and financial situation, including information on the average monthly income per capita in the household for the year preceding the date of submitting the application (income criterion) and list the persons in the household. The applicant should also indicate any changes in the family, material and life situation affecting the average monthly income per capita in the household referred to above, in order to fully assess the applicant's life, family and material situation (e.g. change in marital status, giving birth to a child, death of a spouse, loss of source of income, etc.).
2) document the personal data indicated in the application, necessary to confirm the data at the request of the Social Section and/or the Committee, including the presentation of documents confirming information provided therein, such as: tax declaration submitted to the tax office (PIT) for the year preceding the submission of the application, any certificate of income earned by eligible family members, a document confirming lack of any income from other activity in a given period, any other statements and certificates about the life (including health), family and material situation of the beneficiary.
3) present documents confirming the status of the entitled person referred to in § 4 para. 1 item 3, including in particular: a copy of a birth certificate, a school/student ID card, decision of the competent court, a relevant document of the authorized institutions certifying the degree of disability.
5. In the event that the application does not meet the requirements set out in the Regulations, including in particular, relevant documents confirming specific factual or legal circumstances for the requested benefit or service financed by the Fund have not been presented and/or submitted and/or documents enabling the assessment of the life, family and material situation, the applicant is requested in writing to complete it within the prescribed period, of not less than 5 days.
6. An application which has not been supplemented despite the request referred to in para. 5 above, shall be left without consideration and, consequently, the requested benefit will not be awarded, subject to the reservation referred to in § 6 para. 4.
7. The applications referred to in para. 1 are initially verified and registered by the Social Section.
8. In justified cases, the applicant may be required in writing to re-show and/or provide supplementary documents or to submit explanations in writing.

§ 8
Decision
1. The decision to grant or refuse to grant the benefit indicated in § 5 is made by the Committee, subject to § 3 para. 3.
2. The decision on refusal to grant the benefit, issued in writing together with the justification, is immediately sent to the person submitting the application  by the Social Section. The decision to grant or refuse to grant the benefit indicated in § 5 is signed on behalf of the Committee by its members participating in the examination of applications.
3. In the event of a negative decision, the applicant has the right to reconsider the case. The application should be submitted to the Rector via the Social Section within 7 days of receipt of the decision. The employer considers the application within 14 days of its receipt, after obtaining the Committee's opinion.

Chapter III
Allowances
§ 9
Material Assistance
1. Fund resources may be used for non-repayable financial assistance, granted to eligible persons in the form of assistance, in the event of individual fortuitous events, natural disasters, long-term illness or death occurring within one year before submitting the application for allowance, or in a particularly difficult life, family and material situation or of an occasional nature, in compliance with the rules set out below.
2. The allowances and occasional benefits referred to above may be granted:
1) to an employee, pensioner or retiree in the event of an individual fortuitous event or natural disaster directly related to the person applying for the benefit, in accordance with Table No. 7 of Appendix No. 1 hereto,
2) to an employee, pensioner or retiree in the event of a long-term illness of the applicant, his spouse or children, in accordance with Table No. 10 of Appendix No. 1 hereto,
3) to an employee, pensioner or retiree in the event of the death of a member of the immediate family i.e. a child, spouse, parents, parents-in-law - in accordance with Table No. 5 in Appendix No. 1 hereto,
4) to a person referred to in § 4 para. 1(4), who had the status of a family member referred to in § 4 para. 1(3) until the death of the employee, pensioner or retiree - in the event of the death of this employee, pensioner or retiree,
5) to an employee, pensioner or retiree who is in a particularly difficult life, family and material situation in connection with increased expenses related to treatment, rehabilitation of the child referred to in § 4 para. 1 item 3(b) - in accordance with Table No. 8 of Appendix No. 1 hereto,
6) to pensioners or retirees in the form of occasional holiday benefits - in accordance with Table No. 9 of Appendix No. 1 hereto,
7) to employees, pensioners or retirees in the form of an occasional benefit for the birth of a child (children) of the above-mentioned beneficiary submitting the application for an occasional benefit - in accordance with Table No. 6 of Appendix No. 1 hereto.
3. The application for an allowance or occasional benefit shall be accompanied by documents confirming the facts constituting the basis for the application for an allowance, including in particular:
1) Document confirming:
a) an individual fortuitous event issued by the competent authorities (police, fire brigade, etc.),
b) expenses incurred in connection with illness, treatment and funeral,
c) a difficult life, family or material situation.
2) A medical certificate confirming the injury or illness.
4. The person applying for the allowance or occasional benefit is also required to present relevant documents confirming the factual or legal circumstances determining the granting of the requested allowance or benefit, such as: a copy of the death certificate, a copy of the marriage certificate, a copy of the birth certificate, a decision of the competent court, a relevant document of the authorized institutions certifying the degree of disability, etc.
5. The assistance referred to in para. 2 items 1), 2), 3) and 4) is in the nature of a hardship benefit.
6. The allowance referred to in para. 2 item 5 is of social benefit form.
7. The financial assistance referred to in para. 2 items 6 and 7 is an occasional benefit.

§ 10
Special rules for granting hardship, social and occasional benefits
1. For the purposes of granting financial assistance in the form of hardship benefit, the social criterion relating to the life situation is decisive (all circumstances not having the character of a financial or family situation, usually negatively affecting the situation of a given beneficiary or their family, caused in particular by natural disasters, individual fortuitous events, illness or disability).
2. Hardship benefits are granted in connection with the conditions of the events specified in § 9 para. 2 item 1), 2), 3) and 4).
3. When granting the hardship benefit referred to in § 9 para. 2 item 1), the Committee shall take into account the following rules:
1) the objective condition in the form of the occurrence of a specific event, constituting the basis for granting the allowance, has been met, confirmed by relevant documents,
2) the amount of the allowance varies according to the income criterion and is limited to the amount indicated in Table No. 7 in Appendix No. 1 hereto,
3) the amount of the allowance depends on the circumstances affecting the beneficiary's family situation, indicated in the application.
4. When granting the hardship benefit referred to in § 9 para. 2 item 2), the Committee shall take into account the following rules:
1) the objective condition in the form of the occurrence of a specific event, constituting the basis for granting the allowance, has been met, confirmed by relevant documents,
2) the amount of the allowance varies according to the income criterion and is limited to the amount indicated in Table No. 10 in Appendix No. 1 hereto,
3) the amount of the allowance depends on the circumstances affecting the beneficiary's family situation, indicated in the application.
5. When granting the hardship benefit referred to in § 9 para. 2 item 3), the Committee shall take into account the following rules:
1) the objective condition in the form of the occurrence of a specific event, constituting the basis for granting the allowance, has been met, confirmed by relevant documents,
2) the amount of the allowance varies according to the income criterion and is regulated by Table No. 5 in Appendix No. 1 hereto.
6. When granting the hardship benefit referred to in § 9 para. 2 item 4), the Committee shall take into account the following rules:
3) the objective condition in the form of the occurrence of a specific event, constituting the basis for granting the allowance, has been met, confirmed by relevant documents,
4) the amount of the allowance varies according to the income criterion and is regulated by Table No. 4 in Appendix No. 1 hereto.
7. When granting the hardship benefit referred to in § 9 para. 2 item 5), the Committee shall take into account the following rules:
1) the objective condition in the form of a particularly difficult life, family and material situation in connection with increased expenses related to treatment, rehabilitation of a child of an employee or a pensioner referred to in § 4 para. 1 item 3 (b) has been met and confirmed by relevant documents,
2) the amount of the allowance varies according to the income criterion and is regulated by the Table No. 8 in Appendix No. 1 hereto,
3) the amount of the allowance depends on the circumstances affecting the beneficiary's family, life and material situation, indicated in the application,
4) The allowance is paid in the form of a monthly scholarship granted for a maximum period of 6 months.
8. Granting the occasional benefit referred to in § 9 para. 2 item 6) depends on the financial situation of the pensioner or a retiree. The amount of the occasional benefit varies according to the income criterion and its amount is regulated by Table No. 9 in Appendix No. 1 to the Regulations.
9. Granting the occasional benefit referred to in § 9 para. 2 item 7) depends on the financial situation of the employee, pensioner or retiree. The amount varies according to the income criterion and its amount is regulated by Table No. 6 in Appendix No. 1 to the Regulations.

§ 11
1. Allowances listed in § 9 para. 2 items 1), 2) may be granted no more than once in a given calendar year.
2. The occasional benefit referred to in § 9 para. 2 item 6) may be granted no more than once in a given calendar year.
3. The allowance referred to in § 9 para. 2 item 5) should be paid in the form of monthly scholarships awarded for a period of up to 6 months with the possibility of extending it by another period.

Chapter IV
Holiday re-funding and co-financing
§ 12
General rules for holiday re-funding and co-financing
1. Re-funding and/or co-financing of holidays, according to the income criterion, is available to beneficiaries referred to in § 4 para. 1, subject to the rules set out below, whereby the amount of individual Fund benefit results from the adopted functions set out in Table No. 1, 2, 3, respectively, indicated in Appendix No. 1 to the Regulations.
2. Eligible persons are entitled to refunding of cost of holiday in case of:
1) spending holidays in the SGGW facilities by an employee,
2) spending holidays in the SGGW facilities by a retiree, pensioner and their children, 
3) children spending their summer or winter holidays at vacation camps.
3. The application for refunding of costs of holiday shall be submitted within one month from the date of completion of the holiday referred to in para. 2 above.
4. Eligible persons are entitled to co-financing of cost of holiday in case of:
1) children spending their summer or winter holidays at vacation camps,
2) spending holidays on their own by a retiree, pensioner and their children,
3) spending holidays on their own by the employees and their children.
5. The application for co-financing the holiday referred to in para. 4 items 2) and 3) shall be submitted in two terms:
1) until 32 May - application for winter holidays,
2) until 31 October - application for summer holidays.
6. The application for a refunding/co-financing of holidays, the templates of which constitute Appendices 3, 4, 5 hereto, must be accompanied by the documents referred to in § 7, and in the case of refunding of costs of holidays, the documents confirming those costs (e.g. invoice, bill), subject to para. 7 and § 6 para. 4, and the detailed rules In case the application was submitted after the deadline referred to in para. 3 and 5 has passed, is tantamount to resignation from applying for the appropriate benefit, unless the applicant proves that the earliest submission was not possible for important reasons beyond his control.

§ 13
Co-financing of children's summer and winter holidays, including domestic and international summer camps, winter camps, children's camps and refunding of children's holiday in the SGGW facilities
1. Co-financing of summer or winter holidays for children in the form of domestic and foreign summer camps, winter camps or camps organized by the Warsaw University of Life Sciences, applies to holidays for children between 6 and 18 years of age, whereby the level of co-financing constitutes Table 1 (Appendix No. 1 to the Regulations). 
2. Co-financing of holidays organized on their own for children from over 1 year old to 25 is granted to:
1) once a year in the case of children from over 1 to 6 and from 20 to 25 years of age, with the proviso that in the case of children studying at secondary schools, the benefit is granted only until the age of 21,
2) twice a year in the case of children from over 6 years of age up to the age of 19 in connection with the official winter and summer holidays.
Refunding of costs of holidays at SGGW facilities applies to children aged 1 to 18 and applies to the costs of stay (accommodation) for no more than 10 days in total during a calendar year (proportionately to the days indicated in the application). To obtain a refund of the costs of the holiday referred to above it is necessary to document the fact that the child's parent/legal guardian incurred the costs of the child's stay at SGGW facilities. Therefore, the application for refunding of holidays referred to in § 12 para. 2 items a) and b) of the Regulations, should be accompanied by a personal VAT invoice issued to the child's employee/legal guardian, showing the cost of the child's stay. The amount of the refund granted for the child's holiday may not be higher than the actual costs of the child's stay.
3. In case both parents of the child are employees, applying for a Fund benefit in the form of co-financing or refunding of holidays for children is possible for one of them.
4. The limitation referred to in para. 6 below, also applies to SGGW pensioners and retirees, respectively.
5. The age limits in the use of the Fund's benefits referred to above do not apply to the children referred to in § 4 para. 1 item 3(b).
6. In the case of refunding of organized holidays for children under 18 years of age, the amount of the benefit may be exempt from personal income tax, provided that the proof of payment is attached (e.g. an invoice, a receipt describing the type of stay, i.e., holidays, health resort, summer camp, etc.) to a copy of one of the documents listed below (according to the type of entity organizing the holiday):
1) extract from the register of tour operators and travel agents,
2) a certificate of business activity, confirming that the organizer is entitled to organize holidays,
3) the statute with the relevant provision on conducting activities in the field of organizing holidays,
4) a certificate of other activity, confirming that the organizer is entitled to organize holidays.
7. An organized leisure, referred to in para. 6, should be understood as any form of organized holidays, with the exception of forms, as follows: "wczasy pod gruszą", stay with a family and a holiday organized on their own by the child's parents and the related stay of the child in a hotel, boarding house, holiday centre or a rented house/room.
8. In the case of submitting a document confirming organized holidays abroad, which was issued in a foreign language, the applicant is obliged to attach its translation into Polish.
9. In the case of a document confirming the costs of holiday issued in a foreign currency, the average exchange rate announced by the National Bank of Poland on the day preceding the date of issue of such document should be used for settlement purposes.

§ 14
Refunding and co-financing of holidays for retirees and pensioners
1. The amount of refunding of costs of holiday at the SGGW facilities is specified in Table No. 3 (Appendix No. 1 to the Regulations).
2. Refunding of costs of holidays at SGGW facilities applies to the costs of stay (accommodation) for no more than 10 days in total during a calendar year (proportionately to the days indicated in the application). To obtain a refund of the costs of the holiday referred to above it is necessary to document the fact of incurring the costs of stay at SGGW facilities. Therefore, the application for refunding of holidays should be accompanied by a personal VAT invoice.
3. The amount of the refund for the stay at SGGW facilities may not be higher than the actual costs of stay.
4. A pensioner or a retiree is entitled to co-financing for self-organized holidays once in a calendar year.
5. The amount of refunding of costs of holiday referred to in para. 4 above is specified in Table No. 2 (Appendix No. 1 to the Regulations).

§ 15
Refunding and co-financing of holidays for employees
1. The amount of refunding of costs of holiday at the SGGW facilities is specified in Table No. 3 (Appendix No. 1 to the Regulations).
2. Refunding of costs of holidays at SGGW facilities applies to the costs of stay (accommodation) for no more than 10 days in total during a calendar year (proportionately to the days indicated in the application). To obtain a refund of the costs of the holiday referred to above it is necessary to document the fact of incurring the costs of stay at SGGW facilities. Therefore, the application for refunding of holidays should be accompanied by a personal VAT invoice.
3. The amount of the refund for the stay may not be higher than the actual costs of stay.
4. An employee is entitled to co-financing for self-organized holidays once in a calendar year.
5. The amount of refunding of costs of holiday referred to in para. 4 above is specified in Table No. 2 (Appendix No. 1 to the Regulations).
6. The basis for co-financing an employee's self-organized holiday, the so-called "wczasy pod gruszą" is the use of 14 consecutive calendar days of holiday leave (Saturdays, Sundays and bank holidays are included), confirmed by the employee's direct supervisor. In the case of an employee who is on maternity, paternity or childcare leave, the beneficiary should declare a holiday for at least 14 consecutive calendar days to receive a refund.

§ 16
Co-financing of trips organized by trade unions operating at the Warsaw University of Life Sciences or the Social Section
1. SGGW employees, retirees and pensioners are entitled to co-financing domestic or foreign recreational and tourist trips organized by trade unions or the SGGW Social Section in a given calendar year.
2. Each of the persons referred to in para. 1 is entitled to  co-financing for one trip which they took part in during the calendar year organized by the trade unions operating at the Warsaw University of Life Sciences or the Social Section.
3. The amount of co-financing depends on the income criterion (based on the declaration submitted together with the application by the entitled persons when applying for co-financing for holidays organized on their own). The amount of co-financing for the trip during the calendar year may be up to 50% of the cost of such trip and not more than the amount specified in Table No. 11 in Appendix No. 1 to the Regulations.

Chapter V
Co-financing of  cultural and educational activities,
and sports and recreational activities
§ 17

1. Employees, pensioners and retirees can benefit from funding for sports and recreational activities at the SGGW facilities. Sports and recreational classes organized at SGGW sports facilities are co-financed in the form of a lump sum, the amount of which is regulated by Table No. 12, Appendix 1 to the Regulations.
2. Employees are entitled to co-finance sports and recreational activities in facilities other than those belonging to SGGW, on the basis of a contract for the use of sports and recreational services, subject to para. 3.
3. The Social Section determines the amount of co-financing of sports and recreational activities in facilities other than those belonging to SGGW on the basis of the criteria specified in Table No. 12, Appendix 1 to the Regulations.
4. Employees, pensioners and retirees are entitled to a refund of costs of participation in cultural and educational events (reimbursement of costs incurred) once a calendar year. To benefit from the Fund the application and the purchased tickets should be submitted to the Social Section by 30 November of a given year (the application template constitutes Appendix 12). The maximum amount of refund cannot exceed the amount specified in Table 14, Appendix 1 to the Regulations.

Chapter VI
Granting holiday packages with sweets and/or toys or gift vouchers/cards to exchange for goods or services for children
§ 18
1. Children are entitled to receive a holiday package, with sweets and/or toys or gift vouchers/cards to exchange for goods or services, subject to para. 2.
2. Benefits referred to in para. 1 are granted to children aged 1 to 15, until the end of calendar year, subject to para. 4 below.
3. Granting a benefit in kind - a package or a gift voucher/card to exchange for goods or services 
should be preceded by an individual application submitted directly to the Social Section by an employee/pensioner/retiree (child's Parent/Legal Guardian) no later than 10 October of a given year. The Social Section determines the amount of the benefit in accordance with Table No. 13, Appendix No. 1 to the Regulations, the income criterion of persons entitled on the basis of applications and documents submitted by them when applying for co-financing of holidays organized on their own, the so-called "wczasy pod gruszą" should also be considered, and if they did not apply for such funding in a given calendar year, it should be determined on the basis of relevant statements and documents referred to in § 7 para. 3 hereof.
4. The age limit in the use of the Fund's benefits referred to in this section does not apply to children referred to in § 4 para. 1 item 3(b).
5. The benefit referred to above is granted once in a calendar year.

Chapter VII
Rules for granting fund’s loan for residential purposes
§ 19
Fund for residential purposes
1. The Fund's resources can be used to finance employee’s loan for residential purposes in the form of:
1) construction loans,
2) renovation loans.
2. Construction loans are granted for:
1) supplementing a contribution for the construction of a single-family house,
2) supplementing a contribution for the construction of premises constituting a separate property in a multi-family building,
3) extension of a single-family house related to increasing the living space,
4) purchasing a single-family house,
5) purchasing a flat,
6) repayment of a loan or mortgage,
7) adaptation of non-residential premises for residential purposes,
8) adaptation of the flat to the needs of a person with disabilities,
9) purchasing the ownership of the property,
10) repayment of the inherited property to the co-heirs,
11) costs related to the replacement of a social building flat or the replacement of a cooperative tenant flat,
12) costs related to a lease agreement for a flat under the TBS (Social Housing Association), including, in particular, to supplement the participation fee related to the signing of the agreement on participation in the costs of construction of a residential premises within TBS, or paying the participation fee related to the signing of the TBS lease agreement.
3. Renovation loans are granted for:
1) renovation and modernization of a single-family house,
2) renovation and modernization of the flat.
4. The loan granted for the purposes specified in para. 2 applies to investment located within 150 km from the University.
The number of loans granted and their amount shall depend on the Fund's resources allocated for this purpose.

§ 20
Rules for granting loans

1. Employees, pensioners and retirees are entitled to benefit from the Fund's resources related to the financing of loans for residential purposes, on the basis of submitted applications, subject to section 2.
2. An employee hired for a definite period of time is eligible for loan for residential purposes, provided that the loan repayment period does not exceed the term of employment at the Warsaw University of Life Sciences.
3. In the case of spouses employed at the Warsaw University of Life Sciences, the loans specified in § 19 may be granted to both employees.
4. Granting a loan for residential purposes shall be subject to submitting a statement on the amount of average monthly income for the year preceding the date of submitting the application per capita in the household (income criterion), a surety in a form of a comfort letter referred to in § 21 para. 1 and the documents referred to in para. 5 or para. 6.
5. In the case of applying for construction loans referred to in § 19 para. 2 items 1) - 12), by the eligible person it is necessary to attach the documents required in the case when submitting the application (depending on the purpose indicated in the application), including in particular:
1) a certificate from a housing association or a construction company with the method of financing, with the bank account number to which the loan should be transferred,
2) current building permit issued by competent authorities or an appropriate documentation (certificate of registration of the investment) in the competent state authorities,
3) a certificate from a housing association specifying the amount of the required contribution or an advance payment for the contribution,
4) decisions and permits of relevant administrative authorities,
5) documents confirming the allocation of social or cooperative tenant flats (e.g. decision, contract),
6) existing consent of the owner (owners) of premises to exchange flats,
7) a document confirming the willingness to exchange flats by both parties,
8) documentation of incurred costs, directly related to the exchange of flats, (e.g. administrative costs, costs related to repayment of the debt of the flat),
9) a certificate of  participation in TBS program in the case of supplementing the participation fee related to the signing of a lease agreement or an agreement on participation in the construction costs of a residential premises, 
10)  in the case of other costs incurred in connection with the signing of the rental agreement for the flat under TBS - the rental agreement and documentation confirming the costs incurred directly related to signing the agreement (e.g. the obligation to pay a deposit).
6. In the case of applying for a loan for construction purposes related to the purchase of a flat or a single-family house on the free market, when submitting the application the eligible person should attach: a preliminary purchase agreement drawn up in the form of a notarial deed or a notarial deed of purchase for inspection.
7. A set of documents to apply for a housing loan should be submitted to the Social Section by the 20th day of each month. Applications are considered in accordance with their submission, taking into account the date of receipt of the application by the Social Section.
8. Only complete applications will be reviewed by the Committee. When granting housing loans and setting repayment terms, the Committee is required to take into account the repayment capacity of the applicants.
9. The loans referred to in § 19 are repayable, subject to section 19. The basic collateral for loans is a surety on the terms set out in § 21.
10. A loan for residential purposes granted by the Fund bears interest in accordance with the following criteria:
1) 1% per year for a renovation loan,
2) 2% per year for a construction loan.
11. In the case of limited Fund resources for financing loans for residential purposes, loans will be granted to eligible persons who apply for a loan for a given purpose for the first time, taking into account their residential and financial situation (the so-called income criterion).
12. The Committee may refuse to grant a loan to an eligible person in case their previous loan was repaid by guarantors or who made a false statement in the application.
13. The Committee may refuse to accept a surety given by a person whose current liabilities towards the University make it impossible to secure the repayment of the granted loan.
14. The loan repayment terms are included in the loan agreement, the template of which constitutes Appendix No. 9 hereto.
15. The loan agreement is signed by the borrower, the Chancellor (a person representing SGGW) and the Bursar (a person eligible to be a counter signatory) after the loan application has been approved. The borrower receives one copy of the loan agreement.
16. All granted loans will be recorded in the account books of the University and the Social Section.
17. Repayment of a residential loan granted by the Fund is required immediately if: the employee terminates the employment contract with SGGW, the contract expires due to the employee's fault, or the employee's contract is terminated pursuant to Art. 52 of the Labour Code, subject to para. 18.
18. Paragraph 17 does not apply to employees with whom the employment contract at SGGW has been terminated:
1) due to retirement or disability pension,
2) for reasons attributable to the University.
19. An unpaid loan or its part may be written off by the Rector only in the event of the borrower's death, taking into account the financial and family situation of the heir, at their request, submitted to the Social Section within three months of the event.
20. In the accidental cases (e.g. fire or unemployment of a spouse), resulting in the loss of the ability to repay the loan, the borrower may apply for suspension of loan repayment for a period of one year. The template of the application for suspension of the loan constitutes Appendix 8 to the Regulations. Documents confirming the fortuitous event must be attached to the loan suspension application. After the Committee has given its opinion on the application for suspension of loan repayment, the decision on the matter is made by the Rector.

§ 21
Surety for loans
1. The guarantors of loans granted to both employees and pensioners may be two employees hired for a period not shorter than the loan repayment period. Both the guarantors and the borrower and the guarantor cannot be spouses.
2. Loan guarantors are jointly and severally liable for the borrower's obligations and agree to repay the amount of debt due to the University together with interest in the event of the cessation of repayment.
3. In the case the employment relationship of the guarantor with the University has ceased, the borrower is obliged to appoint a new guarantor within one month. In the event of failure to comply with the above obligations, the borrower is obliged to repay the debt within 30 days from the expiry of the deadline for appointing a new guarantor.
4. Loan guarantors have the right to inspect the relevant documents at any stage of examining the submitted application, concluding the contract and making repayments of the loan, in the Accounting and Social Section unless it is contrary to the principle of personal data protection resulting from generally applicable provisions.

§ 22
Construction loan
1.  An employee, pensioner or retiree  may be granted a construction loan for the purposes specified in § 19 para. 2 once every 10 years, provided that the earlier loan has been paid back, whereas the above-mentioned eligible persons may be granted the loan twice during the entire period.
2. Repayment of the loan begins after 2 months from the date of the agreement.
3. The maximum repayment period for the loan is 5 years.
4. The amount of the loan is specified in Appendix No. 1 hereto.

§ 23
Renovation loan
1. Renovation loans for the purposes specified in § 19 para. 3 may be granted once every 3 years.
2. Repayment of the loan begins after 2 months from the date of the agreement.
3. The maximum repayment period for the loan is 3 years.
4. The amount of the loan is specified in Appendix No. 1 hereto.

Chapter VIII
Co-financing of SGGW social facilities
§ 24
The Fund's resources can be used to co-finance social facilities of the Warsaw University of Life Sciences and for the implementation of specific tasks agreed with trade unions.

Chapter IX
§ 25
Personal Data Protection
1. Due to obligations ensuing from Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/WE (General Data Protection Regulation, hereinafter also referred to as ‘GDPR’), in connection with the granting of the Fund’s benefits (implementation of the rights and obligations of the eligible persons), the controller of your personal data is Warsaw University of Life Sciences, with its registered office at 166 Nowoursynowska Street, 02-787 Warszawa (hereinafter: the Data Controller).
2. The Data Controller has appointed the Data Protection Officer (IOD), who you can contact in matters related to the processing of personal data and the exercise of the user rights in accordance with the provisions on the protection of personal data, including the rights to data access, erasure, rectification, restriction of processing and to object to processing, via: iod@sggw.pl
3. Providing personal data by a person entitled to use the Fund, in order to grant benefits from the Fund and determine its amount, takes place in the form of a statement. The Controller may request for confirmation of the personal data. The confirmation may be carried out on the basis of statements and certificates on family and financial situation of the person entitled to use the Fund.
4. Personal data is processed in order to consider an application for a Fund’s benefit, to grant a benefit, to document the granting or refusal to grant a benefit on the basis of applicable provisions of law, to fulfil the legal obligations incumbent on the Controller in connection with the above activities, on the basis of art. 6 para. 1(c) and art. 9 para. 2 of the GDPR. In the event of concluding an agreement, personal data will be processed pursuant to art. 6 para. 1(b) of the GDPR in order to conclude and perform the provisions of this agreement. Personal data will also be processed in order to secure and pursue possible rights and claims, as well as to demonstrate the fulfilment of legal obligations incumbent on the Controller as a legitimate interest pursued by the data controller (Article 6(1)(f) of the GDPR).
5. Personal data is processed for the period necessary to grant a service and benefit, additional benefit from the Fund and to determine their amount, for the period necessary to pursue rights or claims, and after that time for the period and to the extent required the provisions of generally applicable law.
6. The personal data recipients will be or may be those entities to which the Controller is obliged to provide the data on the basis of generally applicable law (e.g. public authorities), as well as entities to which the Controller will entrust the processing of personal data on the basis of an agreement in connection with the services provided to the Controller which are necessary for the proper implementation of the purposes for which they were collected (including IT system operators, payment system operators, entities providing hosting, consulting, auditing, legal, accounting, postal services) or those entitled on the basis of an appropriate written authorization.
7. The Controller reviews personal data processed in connection with the granting or refusal to grant benefits from the Fund, at least once a calendar year in order to determine the necessity of their further storage. The reviews are carried out by March 31 for each previous calendar year. The controller should delete any personal data which further storage is unnecessary to achieve the purpose of data processing.
8. Only persons with a written authorization issued by the Controller are allowed to process personal data concerning health, referred to in art. 9 para. 1 of the GDPR. Persons authorized to process such data are obliged to keep it confidential.
9. Data subject has the right to:
1) access to their personal data (Article 15 of the GDPR), including obtaining a copy of the data (Article 15(3) of the GDPR),
2) rectify or supplement incomplete data (Article 16 of the GDPR), if personal data processed by the controller are considered to be inconsistent with reality,
3) erasure personal data in cases provided for by law (Article 17 of the GDPR),
4) submit a request to limit the processing of personal data (Article 18 of the GDPR),
5) receive personal data in a structured format from the controller and to transfer personal data to another controller. In the case of data transfer, it may be required to obtain the consent of the data subject or another person or meet other conditions required by the legal provisions (Article 20 of the GDPR),
6) object to the processing of personal data in the event of processing them in order to implement the legitimate interest of the controller, for reasons related to particular situation of the data subject, including profiling (Article 21 of the GDPR),
7) lodge a complaint with the President of the Personal Data Protection Office,  if the incorrect processing concerns their personal data. 
10. Personal data will not be transferred outside the European Economic Area, The data subject shall have the right not to be subject to a decision based solely on automated processing, including profiling.
11. Providing personal data results from the act on the Company Social Benefits Fund and the provisions of Social Benefits Fund Rules and Regulations. Personal data providing is voluntary, however, in the event of refusal to provide this data, it will not be possible to use benefits from the Social Benefits Fund.

Chapter X
Final Provisions
§26
1. The Regulations and its amendments should be approved by the Rector in consultation with the trade unions.
2. In matters not covered by these Regulations, the applicable provisions of law shall apply.
3. The Fund’s Benefits are carried out in accordance with the financial resources planned for a given year.
4. Every six months, the SGGW bursar's office submits a financial report on the Fund's account balance to the Rector and trade unions, with a detailed list of benefits financed from the Fund, and with settlements for receivables and liabilities, including settlements from the activities of SGGW social facilities.
The existing provisions shall apply to applications submitted and not examined by the Committee before these Regulations enter into force.















Appendix 1 
Wysokość świadczeń socjalnych z ZFŚS na dany rok
Appendix 2
WNIOSEK O PRZYZNANIE POMOCY FINANSOWEJ z ZFŚ
Appendix 3
WNIOSEK O DOFINANSOWANIE WYPOCZYNKU ORGANIZOWANEGO WE WŁASNYM ZAKRESIE – TZW. „WCZASY POD GRUSZĄ”
Appendix 4
WNIOSEK O REFUNDACJĘ KOSZTÓW WYPOCZYNKU W OBIEKTACH SGGW
Appendix 5 
WNIOSEK O ZAKWALIFIKOWANIE DZIECKA NA KOLONIE, OBÓZ, ZIMOWISKO 
Appendix 6 
WNIOSEK O POŻYCZKĘ
Appendix 7 
Poręczenie 
Appendix 8 
WNIOSEK O DOFINANSOWANIE PROGRAMU SPORTOWO - REKREACYJNEGO
Appendix 9 
WNIOSEK O UMORZENIE* /ODROCZENIE* SPŁAT PRZYZNANIE POŻYCZKI REMONTOWEJ* /BUDOWLANEJ z ZFŚS
Appendix 10 
Umowa
Appendix 11 
WNIOSEK O PRZYZNANIE POMOCY FINANSOWEJ z ZFŚS
Appendix 12
WNIOSEK O DOFINANSOWANIE IMPREZ KULTURALNO - OŚWIATOWYCH
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