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PRINCIPLES OF RECRUITMENT FOR SGGW DOCTORAL SCHOOL


RECRUITMENT OF THESIS SUPERVISORS

1. [bookmark: _heading=h.30j0zll]Recruitment of PhD students for the SGGW Doctoral School, hereinafter referred to as the “school” or “doctoral school” is preceded with recruitment of candidates for thesis supervisors organised by the Institutes interested in admission of PhD students for the new academic year in the given discipline.
2. Persons who wish to become thesis supervisors submit a summary specification of scientific accomplishments to the Institute director. The model summary specification of scientific accomplishments forms Schedule No. 1 to these Principles.
3. Potential thesis supervisors determine a specific scope of research within which the PhD student will work, taking into consideration the duty to support the PhD student in the research and providing the PhD student with appropriate work and research conditions.
4. The discipline boards (employees holding the title of a professor or the degree of a habilitated doctor) issue an opinion on the list of potential thesis supervisors and submit it to the director of the doctoral school, according to the schedule published in the Recruitment Schedule.
5. The thesis supervisor cannot supervise more than 5 PhD students (students of PhD studies and doctoral school collectively). A thesis supervisor who published less than 4 publications in the last 4 years, as specified in the evaluation, can supervise not more than 2 PhD students at the same time. Furthermore, a thesis supervisor cannot be a person who within the last 5 years: 
a) was a thesis supervisor for 4 PhD students who have been crossed out from the enrolment list of PhD students due to a negative interim evaluation result and lack of progress in preparation of the PhD thesis, or
b) who supervised preparation of a dissertation by at least 2 persons applying for the PhD degree who did not receive the positive reviews referred to in Article 191(1) of the Act;

[bookmark: _Hlk63017599]RECRUITMENT OF PHD STUDENTS

6. Recruitment for the doctoral school takes place in the form of a competition and consists of two stages: 
a) the first recruitment stage consists in a substantive evaluation of the documents submitted by the candidate and qualification of the candidate for the second stage. This recruitment stage takes place without presence of the candidate;
b) the second recruitment stage consists in an interview with the candidate, held according to the evaluation form - as attached in Schedules No. 2a and 2b to these Principles.
7. The limit of spots for the candidates for the doctoral school is determined every year by the rector, proportionally to the number of employees holding the title of a professor or the degree of a habilitated doctor representing the given discipline.
8. The candidates are recruited for the thesis supervisor chosen by them from among the supervisors announced on the website of the doctoral school.
9. A person eligible for admission is a person who holds the professional title of a master, master engineer or equivalent, or a person referred to in Article 186(2) of the Law on Higher Education and Science of 20 July 2018 (consolidated text: Journal of Laws of 2022, item 574, as amended).
10. The doctoral school candidate must submit the following documents:
a) application for admission to the Doctoral School;
b) CV;
c) copy of the diploma of completion of long-cycle master’s studies, along with the supplement (or diplomas of completion of 1st and 2nd cycle studies, along with supplements) or a certificate of passed master’s exam, containing the information on the mean of marks obtained during studies (originals must be available for review). If the diploma was issued within a period when supplements to diplomas were not issued, the candidate must submit a list of passed subjects, along with the mean studies mark, confirmed by the university; 
d) preliminary concept of the doctoral thesis, with a working title of the thesis, research objective, proposed research methodology, short literature review with references (3-5 pages);
e) consent of the selected future thesis supervisor for acceptance of the candidate for scientific supervision in the scope of the proposed doctoral thesis concept;
f) 1 photograph - according to the requirements applicable to issue of identity cards;
g) documents confirming knowledge of a modern foreign language at least at the proficiency level of B2 according to the requirements of the Common European Framework of Reference for Languages (originals must be available for review); if the candidate holds a diploma of completion of studies with a supplement, the document confirming knowledge of the foreign language at the B2 level is the diploma supplement;
h) list of publications and other scientific and research accomplishments, along with copies of documents confirming such accomplishments (originals must be available for review);
i) documents confirming additional qualifications relevant from the point of view of the planned doctoral thesis (originals must be available for review).
11. A candidate who obtained the diploma of completion of studies equivalent to master’s studies abroad must additionally submit:
a) diploma original;
b) translation of the diploma into Polish or English confirmed by authorised persons or institutions;
c) document confirming recognition of the diploma or a certificate of exemption from the recognition procedure, if required;
d) document confirming knowledge of the Polish language at the B2 level according to the Common European Framework of Reference for Languages (not applicable to candidates for the English education path).
12. Upon verification of completeness of submitted documents by the director of the doctoral school, they are transferred to the recruitment committees appointed for individual disciplines.
13. Persons who received a dissertation grant can be admitted to the doctoral school outside the Recruitment Schedule referred to in point 29. The candidate can be admitted at the beginning of the new education semester.
14. In the case referred to in point 13, the candidate must submit the application to the administrative office of the doctoral school along with documentation regarding the grant, which shall be the basis for opening of an additional recruitment process.
15. Upon opening of the additional recruitment process, the candidate must submit the documents specified in point 10, and if the candidate obtained a diploma of completion of master’s studies abroad - also the documents referred to in point 11.
16. Recruitment of foreign candidates can be carried out in an individual mode and the interview can be held online.
17. The interview with candidates for the English path are held in English.

RECRUITMENT COMMITTEE
18. The director of the doctoral school requests the chairman of the discipline board to propose a composition of the recruitment committee for that discipline. 
19.	The recruitment committee is appointed by the rector by way of a decision.
20. Separate recruitment committees are appointed for every discipline.
21. The qualification procedure is conducted by the recruitment committee appointed by the rector upon request of the director of the doctoral school.
22. The committee is composed of 5 members, including three employees holding the degree of a habilitated doctor or the title of a professor with experience in supervision of PhD theses (including a person appointed by the chairman of the discipline board as the committee chairman), representative of PhD students delegated by the PhD Students’ Board (in agreement with the chairman of the discipline board) and a secretary.
23. The members of the recruitment committees cannot be the persons proposed as thesis supervisors.
24. The recruitment committees evaluate the accomplishments of the candidate based on the recruitment process form available on the website of the Warsaw University of Life Sciences (in the doctoral school tab) forming Schedule No. 2a or 2b to the Principles of Recruitment. Every committee member completes the recruitment process form individually, evaluating the candidate based on the submitted documentation, without consultation with other committee members. 
25. The tasks of the recruitment committee include conducting the recruitment process, including but not limited to:
a) analysis of the documents submitted by the candidates in the qualification procedure, in accordance with the qualification criteria specified in Schedule No. 2a or Schedule No. 2b;
b) sending the notice of time and place of interviews to the e-mail address specified by the candidate; 
c) holding the interviews, in accordance with the qualification criteria specified in Schedule No. 2a or Schedule No. 2b, based on which the candidate can obtain 16 pts; 
d) preparation of the ranking list based on the number of points obtained by the candidates in the qualification procedure.
26. In justified cases, especially if a disabled person or a a foreigner residing outside the territory of Poland applies for admission to the doctoral school, the interview can be held via means of electronic communication ensuring real-time communication with the candidate. 

27. The recruitment committee holds meetings with all members of its composition present. The decisions of the recruitment committee are adopted based on a simple majority of votes. In the case of an equal number of votes for and against, the chairman’s vote shall be decisive.
28. The meetings of the recruitment committee are recorded in minutes. The minutes must be signed by all committee members. All erasures and changes in the minutes require a written substantiation and confirmation by means of a signature of the chairman of the committee. Upon completion of the qualification procedure, the recruitment committee prepares a collective protocol which, along with partial protocols regarding individual candidates and other - previously submitted - documentation, is submitted to the director of the Doctoral School.

TIME LIMITS

29. The time limits of the recruitment procedure shall be the time limits specified in the Recruitment Schedule of the SGGW Doctoral School published annually on the website of the Warsaw University of Life Sciences in the doctoral school tab. 
30. The Recruitment Schedule is subject to change. Every update of the Schedule is published on the website of the Warsaw University of Life Sciences in the doctoral school tab.

ADMISSION TO THE DOCTORAL SCHOOL

31. In the qualification procedure, the candidate can obtain max. 50 points.
32. The minimum number of points required for admission to the doctoral school is 26 points. 

34. The final result of the qualification procedure is calculated as an average of the points awarded to the candidate by every recruitment committee member according to the evaluation form. The points are awarded in secrecy and the committee members do not discuss matters related to the candidate during the qualification procedure and before determination of the average number of points he/she obtained.
35. If the last place resulting from the limit of spots is taken by two or more persons who obtained the same number of points in the qualification procedure, admission shall be based on the number of points awarded for the PhD thesis concept.
36. The ranking list referred to in point 33 is published by the director of the doctoral school on the website of the Warsaw University of Life Sciences in the doctoral school tab within the time limit specified in the Schedule referred to in point 29.
37. Admission to the doctoral school has the form of entry in the enrolment list of PhD students prepared based on the ranking list. 
38. Entry of a foreigner in the enrolment list of PhD students requires the rector’s consent - to be requested by the director of the doctoral school.  
39. The decision on refusal to admit the candidate to the doctoral school is issued in writing by the director of the doctoral school.
40. The decision on refusal to admit the candidate to the doctoral school can be appealed from in the form of an application for review of the case submitted within n14 days from the day of delivery of the decision. 
41. The basis for submittal of the application for review of the case can be only presentation of specific circumstances of the breach of the conditions and mode of recruitment for the doctoral school. 
42. The recruitment committee of the relevant recruitment unit issues an opinion on the application for review of the case. The decision on admission to the doctoral school, after review of the case, is made by the rector. This decision is final.
43. The application for review of the case must be submitted through the secretariat of the doctoral school.

Schedule No. 1 to the Principles of Recruitment of SGGW Doctoral School in Warsaw


Summary Specification of Scientific Accomplishments of a Thesis Supervisor Candidate
maximum 2 pages - it should be a synthesis of the most important elements of accomplishments

	Name and surname, degree, scientific title:

	Scientific discipline/s
	

	Professional development (scientific degrees and titles) chronologically
	

	Most important publications/patents from the last 3 years (max. 10)
	

	Experience in work with PhD students (defended dissertations, initiated dissertation procedures), chronologically
	

	Project/grant accomplishments (from the last 10 years)
	

	Theme scope - research problem - for the solving of which the PhD student is sought
	

	Contact details:
Institute
E-mail address
Telephone
	





Schedule No. 2a to the Principles of Recruitment of SGGW Doctoral School in Warsaw


Recruitment Process Form  
for SGGW Doctoral School 
……………………………………………………………………………………………………
(candidate’s name and surname)

	Scope 
	Maximum number of points 
	Total points obtained

	Part. I Documents for substantive evaluation
submitted before the interview

	Presentation of the research project:
· working title of the thesis (1 pt)
· research objective (2 pts.)
· research methodology (3 pts)
· literature review - brief, 
with references (4 pts)
	10 pts.
	

	[bookmark: _Hlk63337739]Mean mark from 1st and 2nd cycle studies or long-cycle master’s studies:
· mean of 4.50 and higher - 2 pts
· mean of 4.01-4.49 - 1 pt
· mean of 4.00 and lower - 0 pts
	2 pts.
	

	Knowledge of a modern foreign language, confirmed with a language certificate or another document:
· at C2 level - 2 pts 
· at C1 level - 1 pt
	2 pts.
	

	Total points from Part I
	14 pts.
	

	Part II. Scientific activity 

	Scientific papers (confirmed with cover page printout):
· paper for 70 pts and more - 4 pts; 
· paper for 20 and 40 pts - 2 pts (max. 3 papers)
· other papers - 0.5 pt (max. 3 papers)
· monograph in English 4 pts, in Polish 2 pts (min. 10 publishing sheets)
monograph chapter 2 (the number of points for chapters cannot exceed the number of points for the monograph) (max. 4 points per monograph or chapters))


· patent - 3 pts (max. 3 patents)
	12 pts.
	

	Participation in scientific conferences:
· 1 oral presentation at an international conference abroad - 1 pt
· 1 oral presentation at a national conference - 0.5 pt 
· 1 poster - 0.5 pt
(max. 3 activities subject to evaluation)
	3 pts.
	

	Active participation in a science club 
	1 pt.
	

	Other scientific activity (not specified in part II of the evaluation questionnaire, e.g. passive participation in conferences, organisation of conferences, participation in trainings, activity in scientific associations, participation in projects - other than diploma theses)
	4 pts.
	

	Total points from Part II
	20 pts.
	

	Part III. Interview
Every committee member awards the mark individually

	Method of presentation before the committee - continuity of argumentation, choice of words (scientific/colloquial), replies to the questions of the committee members
	8 pts.
	

	Discussion of the last scientific publication read
	5 pts.
	

	Other activity (e.g. social, charity, cultural, sport, organisational, other interests) 
	3 pts.
	

	Total points from Part III
	16 pts.
	

	
Total
	50 pts.
	



[the candidate can obtain max. 50 points, qualification threshold for admission - 26 points]

…………………………………………………………………………
(date, legible signature of the evaluating person)
























Schedule No. 2b to the Principles of Recruitment of SGGW Doctoral School in Warsaw


Recruitment Process Form  
for SGGW Doctoral School 
for graduates of long-cycle master’s studies holding the title of a veterinary doctor and/or medical doctor
IN THE DISCIPLINE OF A VETERINARY DOCTOR

……………………………………………………………………………………………………
(candidate’s name and surname)

	Scope 
	Maximum number of points 
	Total points obtained 

	Part. I Documents for substantive evaluation
submitted before the interview

	Presentation of the research project:
· working title of the thesis (1 pt)
· research objective (2 pts.)
· research methodology (3 pts)
· literature review - brief, 
with references (4 pts)
	10 pts.
	

	Mean mark from 1st and 2nd cycle studies or long-cycle master’s studies:
· mean of 4.50 and higher - 2 pts
· mean of 4.01-4.49 - 1 pt
· mean of 4.00 and lower - 0 pts
	2 pts.
	

	Knowledge of a modern foreign language, confirmed with a language certificate or another document:
· at C2 level - 2 pts 
· at C1 level - 1 pt
	2 pts.
	

	Total points from Part I
	14 pts.
	

	Part II. Scientific activity
A. Scientific publications 

	Scientific papers (confirmed with cover page printout):
· paper for 70 pts and more - 4 pts; 
· paper for 20 and 40 pts - 2 pts (max. 3 papers) 
· other papers - 0.5 pt (max. 3 papers)
· monograph in English 4 pts, in Polish 2 pts (min. 10 publishing sheets)
monograph chapter for 20 pts and more - 2 pts (the number of points for chapters cannot exceed the number of points for the monograph) (max. 4 points per monograph or chapters))
monograph chapter below 20 pts - 0.5 pt
	6 pts.
	

	Participation in scientific conferences:
· 1 oral presentation at an international conference abroad - 2 pts
· 1 oral presentation at a national conference - 1 pt 
· 1 poster - 1 pt
(max. 3 activities subject to evaluation)
	4 pts.
	

	B. Other scientific and organisational activity

	Active participation in a science club 
	2 pts.
	

	Participation in courses, trainings, summer schools, conferences (passive participation), volunteering activity of scientific nature
	4 pts.
	

	Other activity of organisational and scientific nature (participation in research work ended with certification, active participation in international student organisations, scientific associations, participation in organisation of conferences, congresses, trainings)
	4 pts.
	

	Total points from Part II A (A+B)
	20 pts.
	

	Part III. Interview
Every committee member awards the mark individually

	Method of presentation before the committee - continuity of argumentation, choice of words (scientific/colloquial), replies to the questions of the committee members
	8 pts.
	

	Discussion of the last scientific publication read
	5 pts.
	

	Other activity (e.g. social, charity, cultural, sport, organisational, other interests)
	3 pts.
	

	Total points from Part III
	16 pts.
	

	
Total
	50 pts.
	


[the candidate can obtain max. 50 points, qualification threshold for admission - 26 points]

…………………………………………………………………………
(date, legible signature of the evaluating person)
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